
 
 

Top 10 Licensure Audit Tips 
 

 Remember to restock your first aid kits
Make sure your fire drills and required documentation are up - to - date
Check your personnel records at least quarterly to ensure all requirements are 
met including updated performance reviews
Make sure client records indicate a person to call in case of an emergency
Remember to update client assessment information as required
Maintain a written disaster plan on the premises and post evacuation paths
conspicuously on each hallway of each floor of the facility
Client rights should be conspicuously posted in English and Spanish
Ensure required trainings are completed and documented in the personnel file
Make sure your Program Description meets all requirements
Remember to include the date, professional credential or job title, and 
signature of the staff member when conducting an assessment                

 
   

 
 

 
   

  
 

 
 

 
 

 


